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Date Completed 

i OCT 2 9 1982 'rAuG 2 5 1982 
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.Vital Records Section Room 217-H 
47 T r i n i t y  Ave. S.W. 

&icnion N u d r  Atlanta.  Ga. 30334 

e_.---- 

Mike bvoi_e_ ~~ ~ ~. .~ _aFrector  - . ~ -T~6_5_4z4;15D ~ 

a. 0 EnabliLh R m n t k n  SJrdukrPord will mr.tinu@ m a - m u l y )  - . ; I r!., ;. - 4  ~ _ _  ~,7i , 
b. 0 D,:- of w e n t  aca.n&"on: M turtha aaarnub~ion anticiEStsd. 

L =Amend A p d i m i m  No. >dh2~--~- - ChKkOnO: @ Chanpe; 

~~ 
~ . ~~ ~ . - . . . - ~  - 

I. Aclior. Re;ucmd . .' 
- 3 . .  , - . ~ . .  
0 Su?eer&; Void 

__ 
1. -of S a m :  

iUwliUn 

5. R e a d s  Swim Tick / f o t & d  by thk uwd in ofld; l fdiffumfl  

S certificate o f i v e x r t h  F i l e s  ___ ~~ 

-1 u tha funaim of th. Diviaian Ihd Mia in which this record larks ia matod7 
- 1919 
i. Diviuon and,Offsr Function 

The Division of Public Health, through the leadership of the Director,  is responsible f o r  thc 
administration, d i rec t ion ,  and coordination of the  public heal th  progrrtms throughout Georgia 
This is accomplished by the establishment of heal th  standards f o r  business, housing and fielc 
operations;  

d a i l i  State-wide program of regis t ra t , ion,  stati-st ic-al .  cod;ing: c<rCification, pres-Sr;ation' of 
? c e r t i f i c a t e s  for , ib i r ths ,  ,ma.rTiages,,- 'divorces, ', . . annulments . .  I r - ~  :of, : ma-rriagesi - _  ... and deaths . . .  that' . occur 
'each year in the State. -, .  ~ .,r:,- , I ..I . -.r - . 7pL.,c.<'-. 

,Ther Vital Records Section has, the, ,respons+bili ty , _ -  .to $rpviae seriice.2 fof ' the r eg i s t r a t ion .  

the improvement of the physical and dental  heal th  of adul t s  and ch i ldren ;  t he  
..-diagnosis and control  ,pf diseases; ,  $he, monit,ori,ng of supplies of- ,drinking water;  and the  

~ . _ _ . _ j % .  ~ 

- .  
3 ~<?.:  ,~ ~ - _ -  ,~ ,- , . ,  c ' '  

F , - = ~  L r L 

s t a t i s t i c a l  coding, cer t i f i . ca t ion ,  and ~praser.vatfon',of'reco'rdq o t  -b i r th ,  dea th ,  f e f a i  death,  
marriage,. divorce, a?nulments. OF marriage,, adoptions, . . I  -and , .  -leg , . .  mation 2 '  of . .  b i r t h s  , , which ... . .  occur 

~ T h n  fils contains the fpllowinp dqcu.?:ta (indtjda form nbm3en n d  titlsr, i#.nyl: 
" e a c h y e a r  within the Stste. . _ . I ) .  . . ~. ~ - .  . ~ .- 

~ ~. .__ ~ ~I . ~. ~1 ~-;-- - . _ _  -~. __ _.___ 
1. R e d s  5 2 r l e r  Darriglbn . Aftacn sm?ier  of the f:M. ' 

~~ 

D.+n*lnts'relarmg 1 0 ; .  the r eg i s t r a t ion 'o f  l i v e   infant b i r th s  . .  $n the S ta te .  
~ . . - .  

---.a: . . . 5 - 7 ~ . . .  
~ - 

- - .  . 
, . .  . I  

7 - ,  ~ * 'i 9 

. . s- 
m i u c a ' a r e  Porm' 3901 (Ceit i f ic&tF of Live  Birth)'-and' Fotm 5923. (Amendmen 

. .  

. -  

T h  ( a l e  I: arranged : alphabet ical ly  by county; thereunder numerically by the Internat ional  
Birth Number,which is assigned monthly. 

_ _  __ - _ ~ _- - __ - -- 
L Monthly Rderenm Rat. How ofren u e  m r d a  ~ k r w ,  ro wnrch am. 

to U. m n t h :  o u  300 daily,  w n  m n-e~w mcnIh8 ow mame ; Thtroeen to tmnry+ur month6 ord 2EE- : 
P. 

\ 
F.&*TW manrh: a d  older a u n e  - 7 ~ 



... 
1 w m . * * 7  Copies sent t q J o c a l  Custodiqns ofYi_tal .Records i n  each councy~.: .__- 

c I I I. Is  thi i  ~ r i a ~  lw a rrupr w d o n  of it) ~ d u l y  rniaof ihed? 
~~~ ~ 

Ga. Code Ann. T i t l e  31 10 131-10-25 (a) d. A u d , t ~ L o d  
a. W U b W  &WJ!KL y a a  

b. S m u 3 a O f  IhdmiOtiOn y.vL . .  a. M r n i n k t m c ; ~  r&4 -----yBbn. 

c F e r a I h  ~ _ _  yun. 1. F e d  rrsntion Inmuctiona --vet% 

A- ce3y cw a x w t  of (nrr or npulnions. EIpWn d m i n k r a t i m  need. 
... <,. !51 . .  . - .: .~ .. , - , ~. . . .  . .  , . ,. _ _  . .  ', . .  

. .  . .  . .  . .  

' ') 

, ~. ., 
.___.I ____ 

I___~~~--~ 

D i M t i o n  Insoucrbna Thu W n q  nsrnnndr that the file rerim bd at Off a t  the end Of 88th: 
. .  B b l e m r  Y ~ M :  3 F~SCA Year: O h r  __- ___ then. 

-. . Certificate)- __ Cut off f i l e  a t  the end of each calendar year; hold i n  current f i l e #  akea lOOyeax 
then retire t o  S t a t e  Archives' fo r  permanent retention. 

Maintenance instruct ions-  Microfilm c e r t i f i c a t e  f i l e  i n  duplicate each month. Microfilm 
c e r t i f i c a t e  f i l e ,  fo r  preceeding calendar year, each July following cut-off ;  making two 
or ig ina l  r o l l s  and one duplicate.  

monthly Microf&l-c s e ) - ( l )  Send one or ig ina l  . t o  National Center fo r  Health S t a t i s t i c s ,  Dept .  

- (Annual Microfilm - - File)-(L) Ret i re  one or ig ina l  t o  S ta t e  Archives fo r  permanent retention. (2) 

Health and Human Services. (Note: I f  t h i s  microfilm is returned destroy.) 
o r ig ina l  i n  Vital Records Office u n t i l 1  annual microfilm is completed, then destroy. 

Keep one oriRinal i n  Vital  Records Office.(securiPy eepfr). ~ (3)Keep one duplicate Copy in  ~~7 

(2) Keep one 

- - . . . 
Vita l  Records Office (reference.copy) u n t i i l  no longer needed f o r  reEerence. then destrov. 

h~~ 
I: . , ,  

I 
i 
4 

-7 I 

[ /r 

i *Cert i f icates  ( for  every year since b i r t h s  have been registered0 are needed frequently for 
. reg is te r ing  any e n d m e n t s  which a re  necessary t o  correct  errors .  Ga. Code, 31-10-23 I_ 

requires t h a t  the o r ig ina l  c e r t i f i c a t e  be marked "Amended" with the date on which .oPnded. 
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Department of Human Resources 
Division of Physical Health 
Vi t a l  Records Unit - Room 2 1 7 4  
47 Tr in i ty  Avenue, S. W. - Atlanta, Georgia 30334 

. .  
. .  _... ~ . . .. ~. ,.; -.- ~a ._ .~ ~ . .. L , . < . ,  , .. . ~ L :  : > _ _  . . . ' - -  : c r l  __ - - * .  

* I I . -  
7 : A C T I O N  R E Q U E S T E D  . . 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF' 'PRES~ENT A C C U M D ~ L - A T I O N  ; 
' N 0 ' F U R  T H E p .A C C UMU LA-T I O N  A : N T I C I PA TED I -~ - . . ~  ~- . 

Whatsis t he  function of the o f f i ce  i n  vhich t h i s  record se r i e s  is  created? 0 .  
I 

The Division of Physical Health i s  responsible f o r  the administration, d i rec t ion  and 
c 'oora ina t iq  6f the :Physicat Health ~Programs' i n  the State.- These include, but are, S-t-- 
limited to ,  health standards for businesses, housing,' f i e l d  operations, and hospi ta ls  
throughollt t h e  S t a t e ;  
and heal th  'of expectant mothers; administration , ,  of family planning and s t e r i l i z a t i o n  
programs; diagnos<sA<nd control  of diseases;  
health f a c i l i t i e s ;  

The V i t a l  Records Unit serves as custodian for records of b i r th ,  death, f e t a l  death, ' 

marriage,-  divorce, annulments of mazriage, adoptions,. legitimations_, and public hea l th  <E>~-  and . .  , 

improvement of physical and denta l  heal th  of adul ts  and children, 

supervision of construction and l icensure of 
and administration of the Cancer Assistance Program. 

. .  

, .. - ' "i ~ ~ i ~.. 
medical :data incid-ental tkereto.  lfGa: Co<e, __. . 'Se.c.t~. .. $8-1702. .. . (a)]. 

i; .:j , ' .~ '-: 5 -  
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1. This f i f e  contains the  following documents, (include form nukbers and t i t l e s ,  ~ if mYa 

='Focuments r e l a t ing  t o  the r eg i s t r a t ion  of l i v e  infan t  b i r t h s  i n  the State;' 

. -  -9 * ~- . ,. . ~. & 2 -~ and  f i l e  arrangement). : :. - ~~ . .  . 
i , ~ 

.. 

. .  t - 3  Included e-e:.:! . OAS(5)-1 (Cert i f icate  of Live B i r t h )  ' ~ ' .  - ' .  . -  
$3, 

5 .  
OAS(5)-23 (Aroendment t o  Correct Errors on Cer t i f ica te  of B i r t h ,  

Death, ~ m r r i a g e )  
' . _  

.... ,:. - s arranged alphabet ical ly  by.county, and thereunder numerically by the 
Inte"mationa1 - B i r t h  Number, which i s  assigned monthly. -I 

~~ ~ 

t h l .  L..! s r t r r d t n l  A , >  s r , o  
7.. r . .  I...'. r . . r . .  ' I e . 7 . .  

_- 
3 Average References,,: 

Daily -- 150 i n  pel'son ' 

Yearly - -  b r e a k d h  imposfible ~ 

, ,1396 1396 : 
Record Centerr 

type boxes 
- .:~ ~- 20-0 by ILd-J 



. .  - ~. -+ - p w 2 *  

. I  . [ X I  ' L  1 

c . - -. ....  I _. I . ... - 
Y E S  NO 

+Y- 

QUESTIONNAIRE ~ 1 . c .  m n  "I" in t h e  proDer  column. z f  .n.wcr 1. "rts." P L ~ . O *  e m p ' s i n  . -  
13. Is t h i s  t he  Record Copy of t h e  se r i e s?  

1 4 .  Is there  a duplication o f  t h f s  s e r i e s  i n  another o f f i ce  o r  agency? 
.~ - . .  

I 
[ .  1 , 

' ' .' . [ 
Copies sent t o  Local Custodians of V i t a l  Records i n  each county. 

S t a t i s t i c a l  summary only. 
15 .  Is the- information' contained i n  t h i s  s e r i e s  ever summarized or published? L::- [ -1 [ X] 

16.  Does the se r i e s  contain c l a s s i f i ed  information' requiring secur i ty  handling? ' ?i-~ { xj ~ 3 [ ] 

17. Does the  s t e ,  amend o r  terminate agency p 

Attach copy of suariiary o r  publication. 

1 .  - ... ,- - ,  ........... -i . . . . . . . . . .  . . . . . . .  . .  .~ - -  - 
....... .. . . . .  .. r. ..... . . . . .  . . .  - * , t : ~ >  - ,  - CfF. - , ~- -. _ _  ~. . .  - . 3 2  

18. Could the function be performed i f  t h e  files were l o s t  o r  destroyed? 
Sect. 88-1703 requires  these be preserved. See I t e m  19. 

19.  Is the  s e r i e s  ( o r  major portion of it) regularly microfilmed? If yes,  why? 
For issuance of c e r t i f i e d  copies, e tc .  

[ X I  [ 1 

as EDP-printout? .[.I I x l  - 

22. Has the Fedeval Government issugd instruct ions goverqing the  retention/dispo- . [ ] [ x] 
I - .  . . . . . . .  . _. _1 s i t l o n  of-  these^ f i l e s ?  ~. .. . . . . .  

.. - 
I 

/poi, @oaf bz birth .and izenehip; :-Social Security '  and other- benefi ts  -in years 'ahead. 
~ - - s _  -now? If yes, 'what? . . .  [XI .~ 23. W i l l  t he r  - ... - _.-:.-__.__ 

z-..4-..~ i . . - . I  . , ~ .  ~ . 1 

a. MSTATE b. [ ]STATU?E'.6F ~ . c.  [ ] A U D I T  . .  'd .  [ ]&6ERAi .- [ ]ADMINISTiTIl,JE ';.'[]HI&ORICAL . 

~ L A W  . - ~ . -. DECISION ~. . . . .  VALVE ........ LA" .~ , LIMITATION ~ _. -1  PERIOD^ 
.:.- . .  f ?Cite L a o ,  'St&ute,'  oi;-dther:reason~ifor:the - .  . ~ . ~ .  .~ ~ ' r e t e i t i o n  ~ ~~ .rsqiiirement) -- 11~; . . ~  
- c  - L, i  

I ,  . . -  
Ga. ~Coddij~~Section 88-1703 .--"The Depar&&t sca-11: .('.- . ( 6 )  

deaths,F_rr-iages-divorces and annulment6 of marriages registered ~ ~ G ~ .  ." 
gennanent.ly preserve the . . - .  , I~ 

a r t i f i c a t e s  i n  a systemat&wnner 'and '&int*in codpreherfsive indices of.all b i r th s ,  ~ ~ ' 

~~ ____ ~~~ _ _  
25. AGENCY RECOMMNDATIONS. This agency recommends t h a t  t h e  file ser ies  be c u t  off  a t  t h e  end 
-':-of each ~ .-@CAT.F.NDAR YEAR I - I  1FISCAL YELQ - I  1QTHER ~ = ~- ,then: Certificate file - Cut off at the end of each C Y ;  hold-~i-?CFA~70 years; r- 

. -  retire to Archives for permanent retention. 
._ 

Maintenance instructions - Microfilm certificate file in duplicate . i 

1 

9 -  

. ,  each month. 
following cut-off. 

Microfilm in duplicate each CY of certificates in July 

-. 
! 

- r  Monthly microfilm file - (11 Send one copy to Nationa1,Center for Health = 
Statistics, Dept. of Health, Education,nafid 'Welfare. (2)  Hold s-econd 
copy in Vital Records Office and destroy when annual microfilming is 

Annual microfilm file - (1) Retire one copy to Arc~hives 'for permanent. 

- .- ,. .. 
. .  
1 a 

. . . . . . . . . . . . .  .. II ~~ completed. - 
i 

~~ 

; I  

1: 

I .  retention. (2) Keep one copy in Vital Records Office; destrov when obso- _ _  I - letel superseded, or no longer needed for reference. ~ p - l . l L C r V , i U C  z.-,,,u.u,; - -  
~ . .  fii 

Zer t i f ica tes  (for every year Z n c e  g i r t h s  have been regis tered)  are  needed frequently for  
reg is te r in  requires t i a t  an rhe amendment originaf which c e r t i f i c a t e  a re  necessarz be mar e $0 "Amended" correct  e r r0  w l t 6  s. the Ga. date  Code, on d%kiZ&! 51-Z2' e 


